
NORTHERN CHEYENNE TRIBE 

TRIBAL HISTORIC PRESERVATION OFFICE 

JOB ADVERTISEMENT 
 

POSITION:   THPO INTERNSHIP                                                                                                SALARY:  $13.00 

DEPARTMENT: Tribal Historic Preservation Office 

ACCOUNTABLE TO:  THPO Director 

CLASSIFICATION:   Temporary Full-Time (7-weeks) 

OPENING DATE: July 12, 2018                                                                    CLOSING DATE: July 18, 2018 

 

HOW TO APPLY: Submit a completed application, RESUME’, letter of internship confirmation, a copy of 

Valid Driver’s License, copies of Diploma and transcripts, other certifications, copy of Tribal I.D. or CIB 

certification(if claiming tribal preference) and DD214(if claiming Veteran’s Preference) to the Northern 

Cheyenne Tribe at:  

Attn: Human Resources Office 

P.O. Box 128 

Little Wolf Capital Building 

Lame Deer MT 59043 

INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED 

SUMMARY OF WORK: 

The mission of the Northern Cheyenne Tribal Historic Preservation Office is to identify, 

preserve, and protect cultural resources that are important to the life-ways of the Northern 

Cheyenne.  This mission is accomplished by ensuring that the THPO is in compliance with 

legislation such as NHPA and Section 106, NEPA, NAGPRA and other federal resource laws. 

The intern contributes to the mission of this office through working in the field utilizing cultural 

and archaeological methodologies to ensure that archaeological, historic, and traditional cultural 

properties on trust and ancestral lands are identified and properly documented. The incumbent 

will also work with staff to gain an awareness of the daily operations of the office. Also, the 

intern may consult with appropriate agencies and officials with permission and guidance from 

the THPO Director. 

  

 



JOB CHARACTERISTICS 

Nature of Work:  

 The Intern will work directly THPO staff to post process any gathered data, including 

compiling data for reports and conducting additional class file research needed to 

complete projects. The incumbent will also gain an understanding of the complete review 

process for project undertakings submitted to our office for review 

 

 Works with tribal staff, local, state, and federal agencies to ensure compliance issues are 

addressed and resolved. 

 

 May, at times, be required to travel to attend meetings and do follow up field-work and 

coordinate with the Director and other representatives 

 

 The Intern, at times, will be required to accompany TCS in the field to experience the 

perspective of traditional cultural resources from traditional cultural specialists (TCS). 

 

 Will also be required to assist in organizing maps and reports from previous projects into 

a uniform system, and assist with site inventory data collection preparation. 

 

 Will work in conjunction with summer youth interns to complete a project that will be 

presented to invited guests and community members upon completion of the internship. 

Supervision Received: The incumbent will mostly work under the direction of the Director, and 

will work with other staff, as delegated, to ensure tasks are completed  

Supervision Exercised: Will work with the summer youth interns as an advisor and mentor to 

ensure that their projects completion goals are met each week. 

JOB REQUIREMENTS 

Knowledge:  

 Requires basic knowledge about the Northern Cheyenne Tribe and traditional cultural 

properties of the tribe( i.e. traditional/contemporary burial practices and other practices) 

 

 Requires basic knowledge of the cultural resource of the Great Plains region, such as: 

cairns, stone circles, effigies, alignments, lithics, including the typology of those found 

on or near reservation and ancestral lands. 

 

 Basic knowledge of tribal policies and federal historic preservation laws. 

 

 Must have knowledge and ability to use computer programs and software, with a 

preferred knowledge in Microsoft Office Suite, database and spreadsheet programs. 

 



 Must be able to write clear and concise responses, use technical language, and be able to 

read and decipher large documents within a short time frame to ensure timely completion 

of projects. 

Skills: Must possess professional interpersonal and communication skills to effectively and 

cooperatively interact with visitors, administration, staff, departments and other officials.  

Guidelines: The incumbent must follow all federal and state statutes regarding cultural 

resources, in addition to tribal cultural ordinances, policies and procedures. The intern will also 

gain a general awareness of existing cultural resource law and policies that directly influence 

tribal involvement under the NHPA. 

Complexity and Abilities: This position requires the ability to read and critically interpret 

complex information, which may require extensive hours of added research and contact with 

other agencies for additional information. May involve consultation through meetings, 

teleconferences, round table discussions, and other forms of communication. 

Physical Demands: The work is a combination of sedentary office work and intense physical 

field work, whereas the incumbent will be required to conduct field work in varying topographic 

conditions with long hours of walking, climbing and/ or other physical exertion.  

Work Environment: Working environment includes office and field work, with duties such as: 

answering phones when necessary; assisting the traditional cultural specialists(TCS) in field 

work and reporting; using computers to assess and evaluate field sites; and may involve some out 

of town and out of state travel. 

JOB PERFORMANCE STANDARDS 

 Must agree to and sign waiver for pre-employment drug testing 

 Indian Preference, with the first preference given to qualified enrolled members of the 

Northern Cheyenne Tribe 

 Other duties as assigned. 

EDUCATION AND EXPERIENCE 

The above knowledge, skill and abilities are typically acquired through a combination of education 

and experience equivalent to: 

 Must be pursuing a degree in a field of study directly related to Tribal Historic 

Preservation OR recently graduated from a field closely related to Anthropology, 

Sociology, Multicultural Studies, Museum Studies, Archaeology, etc. 

 One-page essay outlining goals and how the internship contributes to accomplishing 

such goal is required 

 Must have reliable transportation to work 

 Must submit driving record to operate tribal vehicles 


